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London, 3 February 2020
Dear Secretary-General,
The Association of Secretaries-General of Parliaments will meet in Geneva in Switzerland from Friday 17

April to Sunday 19 April 2020. A joint conference with the IPU will take place on Monday 20 April 2020,
from 10.00am to 12.30pm, on the theme of « citizens’ participation in the work of Parliaments. »

Location and transport

The session will be held at the CICG - the Geneva International Conference Centre (15 rue de Varembé,
1211 Genéve 20), which is located close to the Palais des Nations. Participants must register with the
IPU Secretariat in order to appear on the list of attendees and receive their security passes.

Since this meeting is neither organised nor hosted by a national Parliament, you will need to
organise your own transport between airport, hotel and conference centre.
Agenda
The first plenary session will begin on Friday 17 April at 11.00am. On subsequent days, morning sessions

will start at 10.00am on 18 April and at 10.30am on 19 April. All the afternoon sessions will begin at
2.30pm. The members of the Executive Committee will meet each morning at 9.30am.
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The final date for proposals for communications has been set at 20 March 2020. The Executive
Committee reserves the right to refuse any proposals for communications which are received after that
date.

| would be most grateful if you would kindly send to me the text of communications, and of
contributions to General Debates, in both French and English in a format compatible with Microsoft Word,
as soon as you can, and in any event before Friday 27 March, so that | can arrange to have them published
on the website. | draw your attention to the fact that, during the session held at Geneva in October 2016,
the Executive Committee announced that any communication for which the text was submitted after the
cut-off date might be postponed to a later session, or simply published online without the opportunity to
present it in person during a session.

During the session, you are invited to refer to the communications and contributions sent by our
members using your tablet or computer. In line with decisions taken by the Interparliamentary Union, for
environmental and cost reasons, no paper copies will be supplied.

Following principles decided by the Executive Committee, members should present their
communications in about ten minutes, in order to allow time for dialogue and questions. Members will
have a maximum of five minutes to present their contributions to General Debates. Any member intending
simply to read out a contribution they have had published on the website may be asked not to take the
floor if time is short.

Interpretation will be provided in English and French and also, thanks to the generosity of the
Association of Secretaries-General of Arab Parliaments, in Arabic.

Elections

During this session elections will be organised in order to fill several posts of Ordinary Member
of the Executive Committee. | remind you that only members who are up to date with their membership
fees may be candidates for election, and that the Executive Committee may remove the right to vote in
these elections from members who are two or more years in arrears with their membership fees. You are
therefore encouraged to check and settle any outstanding fees before the session begins.

Only members, or honorary members of the association, or their duly nominated proxies, may
vote in the election. Members or honorary members must observe the following rules:

- your proxy must be nominated before the opening of the session in the course of which the

election is held;

- you must designate them in a signed letter; the form can be found on the ASGP website;

- your proxy must be a member of staff of your Parliament;

- each person may only vote once: your proxy may not be another voting member, nor may they

be another member’s nominated proxy.

A note on the conduct of elections, containing all the relevant rules can be found on the website.

Participation in the sessions

| would be very grateful if you would indicate to Daniel Moeller, before the conference begins, any
changes you would like made to our list of members. For newly appointed secretaries-general, a
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membership form is attached to this letter. You can contact Daniel at the following address:
moellerd@parliament.uk.

If you wish to be represented at this session by one of your colleagues in line with the
Association’s Rules, please confirm this in advance, by writing to Mr Philippe Schwab, President of the
ASGP, and stating the name of the person who will replace you. You can send me this signed letter by
email.

Questionnaires for your attention

« In order to more effectively prepare and organise the general debate on « The relevance of
Parliamentary Committees to Lawmaking », Mr Shri Desh Deepak Verma, Secretary General of
the Indian Rajya Sabha has prepared a questionnaire to which you are encouraged to respond.
Please send your responses directly to the Rajya Sabha at rscp@sansad.nic.in before the
end of February 2020.

« Inconnection with the joint conference organised by the IPU and ASGP on « Citizen Participation
in the work of Parliaments : challenges, opportunities and best practice », the IPU has prepared
a draft concept note, attached to this email, as well as a questionnaire, to which you are invited
to respond directly at this address :  https://www.surveygizmo.eu/s3/90207625/IPU142-public-

engagement

ASGP website and handbook of ASGP members

Our website, www.asgp.co, features biographies and pictures of our members. If the details we
hold for you are out of date, please do update us at the following address: ASGP@parliament.uk

I should also remind you that on 17 January 2020 you will have received a request for information
intended for the handbook of members of the ASGP. The National Assembly of Kuwait will shortly publish
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the third edition of this book. For any updated personal details, please return your completed form to ipu-
arp@kna.kw before 15 March 2020.

Please do not hesitate to contact us for any information relating to the session, or on the activities of the
ASGP.

Yours sincerely,

Rhiannon Hollis
Co-Secretary, ASGP
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